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➢ Unseen prose and poetry passages for: 

✓ Language comprehension 

✓ Literary appreciation 

Part 1: Core Skills for Understanding Any Text (Language Comprehension) 

To truly understand an unseen text, you need to master several key skills. These help you find the explicit (clearly 

stated) and implicit (suggested) meaning in diverse writings. 

1. Finding the Main Idea and Key Details 

✓ The most important skill is recognizing the central message, argument, or principal topic of the passage. 

✓ You must be able to pinpoint the important ideas and the specific facts or examples that back up those 

ideas (supporting details). 

✓ Quickly finding the main idea is crucial for saving time during exams, allowing you to answer detailed 

questions efficiently. 

2. Understanding Vocabulary in Context 

✓ A key skill is being able to figure out the meaning of unfamiliar words by looking at the words and 

sentences around them (context). 

✓ This is better than depending only on what you already know. 

✓ Understanding context helps you maintain your reading speed and flow. Stopping repeatedly to guess or 

check a dictionary wastes valuable time. 

✓ Effective vocabulary strategies involve using contextual clues, such as definitions, descriptions, synonyms, 

comparisons, and contrasts provided within the text. 

3. Drawing Inferences and Conclusions 

✓ Successful comprehension involves "reading between the lines". 

✓ This means grasping implicit information and logical ideas that the author does not directly state. 

✓ Inferential questions test your ability to connect different parts of the text to form logical conclusions. This 

skill moves you beyond simple factual recall and engages higher-order thinking. 

4. Recognizing Tone, Mood, and Purpose 

✓ You must understand the author's attitude toward the subject (the tone), the emotional atmosphere 

created for the reader (the mood), and the primary reason the author wrote the piece (the purpose). 

✓ This skill helps you interpret the text beyond its simple literal meaning. 

✓ Examples of Tone/Mood: 

▪ Positive: Optimistic, Enthusiastic, Joyful. 

▪ Negative: Pessimistic, Critical, Sarcastic. 

▪ Neutral/Objective: Informative, Analytical, Reflective. 

5. Analyzing Structure and Flow (Syntax) 

✓ The way sentences are built (their syntax) and organized significantly affects the text's meaning, tone, and 

pacing. 

✓ You should consider whether sentences are "short or long" and look at how punctuation is used. 

✓ Deliberate structural choices are artistic choices that contribute to the overall message and emotional 

impact. 
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Part 2: Active Reading and Exam Strategies 
Effective reading requires more than just passive engagement; it requires active strategies to enhance 

comprehension and retention. 

Useful Reading Strategies (Checklist) 

Strategy What to Do Why It Helps 

Previewing Read the title, headings, and first/last paragraphs 

before diving in. 

Gives you an initial overview and sets the 

stage for reading. 

Annotating Underline key phrases, circle new words, and write 

quick notes or questions in the margins. 

Helps you engage actively, improves 

retention, and identifies important points 

for later analysis. 

Questioning Ask "who, what, where, why, how" before, during, 

and after reading. Check your own understanding 

(self-monitor). 

Focuses attention and promotes critical 

thinking. 

Summarizing/ 

Paraphrasing 

Condense the main ideas and complex sentences 

into your own words. 

Proves true understanding and helps you 

internalize the information. 

Time Management Techniques 

➢ Time management is essential for success in reading comprehension sections. 

➢ Avoid Rereading Everything: Candidates should aim to "read the passage effectively and quickly the first time". 

➢ Handle Difficult Questions: If you get stuck on a hard question, move on, finish the rest first, and then return 

to the challenging question. 

➢ Reading speed is important, but effective time management is mostly about knowing how to read under 

pressure, including knowing when to move on or when to reread a specific section. 

Mastering Multiple-Choice Questions (MCQs) 

Success requires strong comprehension combined with strategic test-taking skills. 

Common Distractor Types (Wrong Answers) 

Wrong answer choices (distractors) are intentionally designed to seem plausible. To eliminate them: 

➢ Not Supported by Passage: Information that is contradicted by or not found in the text. (Check every part of 

the option against the text.) 

➢ Too Specific/Narrow: Focuses only on a minor detail when the question asks for a main idea. (For main idea 

questions, the correct answer must encompass the whole relevant section.) 

➢ Too Extreme: Uses absolute words (like "always," "never," "only") that are not explicitly justified by the author's 

strong stance. 

➢ Partially True/False: Contains a mix of correct and incorrect information. If even one part is false, the entire 

option is wrong. 

➢ Outside Information: Requires knowledge that is not provided or implied in the passage. (Stick strictly to what 

the passage states or implies.) 

Part 3: Advanced Skills for Literary Appreciation 
Literary appreciation moves beyond basic understanding to analyze deeper meanings, artistic choices, and 

complexities in both prose and poetry. 

1. Understanding Literary Forms and Genres 

✓ First, identify whether the text is prose or poetry. 

▪ Prose uses paragraphs and continuous sentences. Analysis focuses on paragraph organization and 

character development. 

▪ Poetry employs stanzas and lines, often with specific rhymes and rhythms. Analysis focuses on stanzas, 

rhyme, meter, and poetic devices. 

✓ Common Poetic Forms include the Sonnet (often associated with love or deep introspection), Free Verse 

(suggesting freedom and rhythm), Ballad (narrative/story-driven), Haiku (brief, nature-focused), and Lyric 

(personal emotion). 
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2. Identifying and Interpreting Literary Devices 

You must understand the function and implication of literary devices, not just recognize their presence. 

Literary Device Simple Definition Typical Effect/Purpose 

Metaphor Direct comparison between two unlike things 

without using "like" or "as". 

Creates vivid imagery and deepens 

understanding. 

Simile Comparison between two unlike things using 

"like" or "as". 

Clarifies descriptions and enhances 

relatability. 

Personification Giving human qualities to inanimate objects or 

abstract ideas. 

Makes non-human elements relatable 

and creates mood. 

Symbolism Using objects or settings to represent abstract 

ideas. 

Adds layers of meaning and encourages 

deeper interpretation. 

Irony A contrast between what is expected and 

reality, or what is said and what is meant. 

Creates humor or highlights a 

difference/disparity. 

Alliteration Repetition of initial consonant sounds close 

together. 

Creates musicality and draws attention 

to words. 

Imagery Descriptive language that appeals to the 

senses (sight, sound, smell, touch, taste). 

Creates vivid mental pictures and 

immerses the reader. 

3. Systematic Approach to Analysis 

Analyzing Unseen Poetry 

✓ Poetic analysis is often an iterative process (meaning it requires multiple readings). 

✓ Initial Reading: Focus on the general impression. 

✓ Subsequent Readings: Mark the text and make notes on style, form, themes, rhythm, and rhyme. 

✓ Specific Focus: Pay attention to the "first and last lines," as these often hold clues to the central ideas. 

Identify the "speaker" (who is narrating). 

Analyzing Unseen Prose 

✓ Prose analysis also begins with multiple readings to ensure deep understanding. 

✓ Key Focus Areas: 

▪ Narrator/Point of View: Determine who is telling the story (first-person, third-person omniscient, etc.) 

and whether the narrator is reliable. 

▪ Language: Examine imagery, word choice, and use of colloquialisms (informal language) or slang. 

▪ Structure: Consider paragraph length, sentence length, and chronology (the order of events). 

▪ Characterization: Analyze the characters' traits, motivations, and relationships. 
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1. Punctuation 

Punctuation marks are extremely important tools in written English. They help organize sentences, make 

meaning clear, set boundaries between grammatical structures, and show the pauses and tones intended for 

reading aloud. Correct use of punctuation significantly improves how easily and coherently a text can be read. 

Punctuation Guide: Marks and Their Jobs 

Punctuation 

Mark 

Name What It Does (Simple Role) Examples 

. Period (Full 

Stop) 

Shows the end of a complete statement or a 

command. Also used in abbreviations. 

"The CAT jumped over the 

table."; "Mr." or "Dr.". 

, Comma Shows a brief pause. Separates items in a list. 

Sets off extra, nonessential information that 

can be removed without changing the 

sentence’s core meaning. 

"She brought snacks, fruits 

and deserts for the party."; 

"After work, I went to the 

gym.". 

? Question Mark Denotes the end of a direct question. Note: 

Not used if the question is simply reported 

(indirect). 

"Did you visit the dentist?"; 

"She does not like sweets. 

Does she?". 

! Exclamation 

Mark 

Used to express very strong emotions like 

surprise, excitement, anger, happiness, or 

shock. Can follow a sudden interjection. 

"Wow! you look wonderful 

today."; "Hurray! I am 

going on a holiday.". 

" " Quotation 

Marks 

Enclose the exact words that someone spoke 

(direct speech). Also used for titles of books 

or movies. They are always used in pairs. 

She said, "I'll be there by 5 

o'clock.". 

' Apostrophe Shows ownership (possession). Used to form 

contractions (shortened words, like 'don't'). 

Used to form the plural of lowercase letters. 

"Reema’s cat went missing 

today."; "Don't judge the 

book by its cover.". 

: Colon Introduces a list, an explanation, or an 

example. Links two closely related sentences 

when the second sentence explains the first. 

"Please bring the following 

items: a pen, a notebook, 

and a calculator.". 

; Semicolon Used to separate two complete, independent 

sentences that are very closely related in 

meaning but are not joined by a simple 

conjunction (like 'and' or 'but'). Also 

separates items in a complex list that already 

contains commas. 

"Yohan was too exhausted; 

he didn't rest at all.". 

- Hyphen Joins two words to create a single compound 

word. Used for describing ages, fractions, 

dates, and distances. 

"My great-grandfather 

built this house from 

scratch."; "There are forty-

six boys in the class.". 

– Dash Indicates a sudden break, a long pause, or 

introduces extra information. It can replace 

commas, colons, or semicolons to make the 

text more dramatic or draw attention to the 

inserted words. 

"Tia — the girl from Sikkim 

— won the competition.". 
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( ) Parentheses Used to enclose extra, additional information 

or clarify a statement within a sentence. 

"The Reserve Bank of India 

(RBI) releases the monetary 

policy quarterly every 

year.". 

[ ] Brackets Used to indicate changes made to original 

words for clarity or to add a comment inside 

a quotation. 

"Jehan did everything by 

himself; he never asked me 

[or anyone else] for help.". 

/ Slash Used to express options or choices, or to 

mean "per" (like in "miles/hour"). 

 

... Ellipsis Shows that words have been intentionally left 

out of a quotation, or represents a pause in 

thought. 

"I don’t know...it’s hard to 

explain."; "She paused for a 

moment, then said...never 

mind.". 

Common Punctuation Mistakes to Avoid 

In competitive examinations, candidates often make specific errors that confuse different marks or rules. Knowing 

these common mistakes is vital for accuracy. 

Mistake Type The Wrong Way The Right Way/Rule 

Comma Splice I went to the store, I 

bought milk. 

Join two complete sentences (independent clauses) using a 

semicolon (;) or a comma plus a coordinating conjunction (like 

'and' or 'but'). 

Apostrophe Misuse The dog wagged it's tail. Use "its" (possessive pronoun) when showing possession; it 

does not use an apostrophe. "It's" is only the contraction for 

"it is" or "it has". 

Separating Subject 

and Verb 

The student, who studied 

hard, passed the exam. 

Do not separate the subject ("student") from its verb 

("passed") using a single comma, unless the descriptive 

phrase is truly nonessential. 

Commas in Simple 

Lists 

She likes apples, and 

oranges. 

Do not use a comma to separate only two items when they 

are joined by "and". 

Incorrect End Mark How beautiful the city is. Use an exclamation mark (!) to express a strong emotion. 

2. Parts of Speech 

I. Introduction: Mastering Parts of Speech for Exam Success 

The English language, with its intricate structures and nuanced expressions, is built upon fundamental 

grammatical categories known as parts of speech. These categories serve as the foundational building blocks, 

providing an organized framework for words and phrases to align, ensuring that language becomes both 

understandable and purposeful. Each part of speech plays a distinct and crucial role in conveying meaning, 

contributing to the construction of clear and coherent sentences. A deep understanding of these grammatical 

classifications is not merely an academic exercise; it is an indispensable skill for anyone aspiring to master and, 

subsequently, teach the English language. 

For candidates preparing for competitive examinations to become English teachers, such as the KVS, NVS, 

DSSSB, CTET, TET, PGT, TGT, and UGC NET English exams in India, a comprehensive grasp of parts of speech is 

paramount. These examinations consistently feature sections that assess grammatical accuracy, including error 

spotting, sentence improvement, and vocabulary, all of which are intrinsically linked to the correct application 

of parts of speech. Mastery of these concepts significantly enhances a candidate's grammar confidence and 

improves accuracy in both written and spoken English, qualities that are often implicitly or explicitly evaluated 

during the assessment process. This guide is designed to provide the robust understanding necessary to 

confidently tackle such MCQ-pattern competitive exams and establish a strong pedagogical foundation. 
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To maximize the benefits of this self-study book, a systematic approach is recommended. Candidates should 

thoroughly study each part of speech, delving into its definitions, classifications, and usage rules. Following this, 

a focused review of common errors associated with each category is essential. Finally, engaging with the 

integrated MCQ practice sets, complete with detailed explanations for both correct and incorrect answers, will 

solidify learning. This iterative process of study, practice, and self-assessment is crucial for accelerating learning 

and achieving proficiency. 

II. Overview of the Eight Parts of Speech 

English grammar traditionally classifies words into eight fundamental categories, known as parts of speech. 

These categories—Nouns, Pronouns, Adjectives, Verbs, Adverbs, Prepositions, Conjunctions, and Interjections—

form the bedrock of sentence construction and meaning. Each serves a unique function within a sentence, 

contributing to its overall coherence and clarity. 

A brief overview of their core functions includes: 

✓ Nouns: Words that name a person, place, concept, or object. 

✓ Pronouns: Words that substitute for specific nouns to avoid repetition. 

✓ Adjectives: Words that describe or modify nouns. 

✓ Verbs: Words that describe an action, state, or event. 

✓ Adverbs: Words that modify verbs, adjectives, other adverbs, or clauses. 

✓ Prepositions: Words or groups of words that link nouns, pronouns, and phrases to other words, showing 

relationships. 

✓ Conjunctions: Words that join phrases, clauses, or other words. 

✓ Interjections: Words or expressions that convey spontaneous feelings or reactions. 

Words are assigned to these categories based on their syntactic functions and how they interact with one 

another within a sentence. For instance, adjectives inherently describe nouns, while adverbs typically provide 

more information about verbs, adjectives, or even other adverbs. Understanding these relationships is critical 

for building complex and grammatically sound sentences. 

It is important to acknowledge that while traditional grammar presents a neat classification of eight parts of 

speech, the reality of language use can be more fluid. For example, modern linguistic analysis sometimes 

observes that the term "adverb" can function as a broad, "catch-all" category. This means that words are 

classified as adverbs primarily based on their syntactic behavior—their role in modifying other elements—rather 

than always fitting a rigid, inherent definition. This functional perspective on classification is particularly relevant 

for competitive exams, where the ability to identify a word's role in context, even if it might traditionally belong 

to another category, is frequently tested. The classification system serves as a practical tool for understanding 

sentence structure and word relationships, which is a key component of grammatical proficiency. 

III. Nouns: The Building Blocks of Language 

Nouns are fundamental to language, serving as words that name a person, place, concept, or object. Essentially, 

anything that names a "thing" is a noun. Their comprehensive understanding begins with a grasp of their various 

classifications. 

Comprehensive Definitions and Classifications of Nouns 

Nouns are broadly categorized into several types: 

➢ Common vs. Proper Nouns: Common nouns are general names for things (e.g., planet, game show, girl, river) 

and are not capitalized unless they begin a sentence or appear in a title. Proper nouns, conversely, are specific 

names or titles for particular things (e.g.,Jupiter, Jeopardy!, San Francisco, Cleopatra) and are always capitalized. 

➢ Concrete vs. Abstract Nouns: Concrete nouns refer to physical objects that can be perceived by the senses 

(e.g., flowers, doorbell, keyboard). Abstract nouns, however, refer to intangible qualities, emotions, or ideas that 

lack a physical presence (e.g., love, courage, freedom, happiness). 

➢ Countable vs. Uncountable Nouns: Countable nouns name things that can be counted and thus have both 

singular and plural forms (e.g., two apples, pigs, windows, teachers). Uncountable nouns (also known as mass 

nouns) represent masses, substances, or concepts that cannot be counted individually (e.g., 

 water, information, furniture, advice, news, scenery, luggage, bread). These nouns typically have only a singular 

form and are not used with indefinite articles like "a" or "an". 

➢ Collective Nouns: These nouns refer to a group of people, animals, or things considered as a single entity (e.g., 

team, police, clergy, people, peasantry, cattle). 
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Functions of Nouns in Sentences 

Nouns are remarkably versatile and can perform various syntactic roles within a sentence : 

➢ Subject: The noun or pronoun that performs the action of the verb or is described by the verb. It is the person, 

place, or thing doing, being, or experiencing whatever is described by the sentence's verb. For example, in "Maria 

played the piece beautifully," Maria is the subject. 

➢ Objects: 

✓ Direct Object: A noun that receives the action described by a transitive verb, answering the question 

"what?" or "whom?". For instance, in "Cleo passed the salt," salt is the direct object. 

✓ Indirect Object: A noun that receives the direct object, answering "to whom/what" or "for whom/what" 

something is being done. In "Cleo passed Otto the salt,"Otto is the indirect object. 

➢ Complements: 

✓ Subject Complement: A noun that follows a linking verb (such as be, become, seem) and provides more 

information about the subject. Example: "Mary is a teacher" (teacher is the subject complement). 

✓ Object Complement: A noun that provides more information about the direct object of a sentence with a 

transitive verb. Example: "I now pronounce you husbands" (husbands is the object complement). 

➢ Gerunds as Nouns: Gerunds, which are verb forms ending in "-ing," can function as nouns in a sentence, serving 

as subjects, direct objects, or objects of prepositions. For example, in "Reading improves your vocabulary," 

 Reading acts as the subject. 

➢ Nouns as Adjectives: Depending on its placement, a word typically used as a noun can function as an adjective, 

modifying another noun. An example is "guide dog," where "guide" (a noun) describes "dog." 

Common Noun Errors and Expert Corrections 

A significant area of challenge in competitive examinations for English teachers stems from the inherent properties 

of nouns, particularly their countability and collective nature. A misunderstanding of these characteristics frequently 

leads to errors in subject-verb agreement and article usage. Test-takers might struggle because they do not fully 

recognize how a noun's underlying type dictates its grammatical behavior, leading to common pitfalls in sentence 

construction and error identification. 

Error Type Incorrect 

Example 

Correct 

Example 

Rule/Explanation   

Uncountable 

Nouns as Plural 

I would like to 

buy some 

furnitures.  

I would like to 

buy some 

furniture.  

Uncountable 

nouns (e.g., 

information, 

advice, news, 

scenery) do not 

have plural forms 

and cannot be 

used with "a/an" or 

"many." Use 

quantifiers like 

"some" or "much."  
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Collective Nouns 

Agreement 

People has left.  The 

unemployed is 

losing hope.  

People have left.  The 

unemployed 

are losing 

hope.  

Certain nouns 

(e.g., police, 

clergy, people, 

peasantry, 

cattle, the poor, 

the blind, the 

dead) are plural 

in meaning and 

take plural 

verbs. Collective 

nouns can take 

singular or 

plural verbs 

depending on 

whether the 

group acts as a 

unit or as 

individuals.  

Nouns with Fixed 

Plural Forms 

Her scissor is 

blunt.  

The spectacles 

is missing. 27 

Her scissors are 

blunt.  

The spectacles 

are missing.  

Some nouns 

(e.g., clothes, 

trousers, 

amends, thanks) 

inherently have 

a plural form 

and require 

plural verbs.  

Nouns with 

Identical 

Singular/Plural 

Forms 

I saw many 

deers in the 

jungle.  

Sheeps are 

economically 

useful.  

I saw many deer in 

the jungle.  

Sheep are 

economically 

useful.  

Nouns like deer, 

sheep, fish, 

offspring have 

the same 

singular and 

plural forms. 

 The number is 

determined by 

context or 

accompanying 

words/verbs.  

Units of 

Measure/Number 

This is a 9-

meters scale.  

I have a five 

dollars note.  

This is a 9-meter 

scale.  

I have a five 

dollar note.  

When nouns 

denoting 

weight, number, 

money, length, 

or measure 

follow a number 

and modify 

another noun or 

pronoun, they 

remain in 

singular form.  
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Possessive Case 

Errors 

The table's 

wood.  

My wife's 

friend's 

mother died.  

The wood of the 

table.  

The mother of 

my wife's 

friend died.  

The apostrophe 

's' is generally 

used for living 

things and 

personified 

nouns.  

Avoid double 

possessives.  

Confused Nouns I saw two 

females.  

Students 

should wear 

white pants. 

I saw two women.  Students 

should wear 

white trousers. 

Words like 

female/woman 

and 

pants/trousers 

have distinct 

meanings and 

contexts that 

must be 

observed.  

Redundant 

Expressions 

She is my 

cousin sister.  

She is my 

cousin.  

Expressions like 

"cousin sister" or 

"cousin brother" 

are redundant; 

"cousin" is gender-

neutral.  

  

Table: Types of Nouns with Examples 

Noun Type Definition Examples 

Common Noun General name for a person, place, thing, or idea. planet, game show, city, teacher, 

book  

Proper Noun Specific name for a person, place, or thing; 

always capitalized. 

Jupiter, Jeopardy!, San Francisco, 

Ram, London  

Concrete Noun Refers to a physical object perceived by the 

senses. 

flowers, doorbell, keyboard, pen, 

chair  

Abstract Noun Refers to an intangible quality, emotion, or idea. love, courage, freedom, happiness, 

honesty  

Countable Noun Names something that can be counted and has 

plural forms. 

apples, pigs, windows, teachers, cars  

Uncountable Noun Names a mass, substance, or concept that 

cannot be counted individually. 

water, information, furniture, advice, 

news, bread  

Collective Noun Refers to a group considered as one entity. team, police, clergy, people, cattle, 

jury  

IV. Pronouns: Efficient Noun Substitutes 

Pronouns serve as essential linguistic tools that substitute for specific nouns, known as antecedents, once the noun 

has been clearly identified in context. Their primary function is to avoid repetitive noun usage, thereby making 

sentences more concise and fluid.Detailed Definitions and Types of Pronouns 

Pronouns are classified into several types based on their function and the kind of noun they replace: 

➢ Personal Pronouns: These refer to a particular grammatical person (first person: I, me, we, us; second person: 

you; third person: he, him, she, her, it, they, them). Their form changes based on gender, number, and 

grammatical case (subjective, objective, possessive). 
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➢ Possessive Pronouns: These indicate ownership or possession (e.g., mine, yours, theirs, his, hers, its, ours). They 

stand alone and do not modify a noun directly. 

➢ Demonstrative Pronouns: These point to specific things, indicating proximity or distance (e.g., this, that, these, 

those, such). 

➢ Indefinite Pronouns: These refer to unspecified or general people or things, without naming them directly (e.g., 

anybody, everybody, nobody, somebody, anyone, everyone, no one, someone, anything, everything, nothing, 

something). 

➢ Reflexive Pronouns: These refer back to the subject of the sentence, indicating that the action of the verb is 

performed by the subject upon itself. They always end in "-self" (singular) or "-selves" (plural) (e.g., myself, 

yourself, himself, herself, itself, ourselves, yourselves, themselves). 

➢ Intensive Pronouns: Identical in form to reflexive pronouns, intensive pronouns are used to add emphasis to 

the subject or another noun, rather than acting as an object (e.g., I built my house myself). 

➢ Relative Pronouns: These connect a dependent clause (a relative clause) to an independent clause, providing 

additional information about a noun or pronoun in the main clause (e.g., who, whom, whose, which, that, when, 

where). 

➢ Interrogative Pronouns: These are used to introduce questions, asking about an unknown person or thing 

(e.g., who, what, which, whose). 

➢ Reciprocal Pronouns: These express a mutual relationship or action between two or more subjects (e.g., each 

other, one another). 

Usage Rules: Case, Antecedent Agreement, Number, and Gender Matching 

Correct pronoun usage is governed by several key rules: 

➢ Case: Pronouns change form depending on their grammatical function in a sentence. Subjective pronouns (I, 

he, she, we, they) act as the subject of a verb, performing the action. Objective pronouns (me, him, her, us, them) 

act as the object of a verb or a preposition, receiving the action. Possessive pronouns (mine, yours, hers, his, its, 

ours, theirs) show ownership. 

➢ Antecedent Agreement: A pronoun must agree with its antecedent (the noun it refers to) in number (singular 

or plural) and gender. If the antecedent is unclear or ambiguous, the sentence can become confusing. 

➢ Singular "They": In modern English, "they/them/their" can be used as a singular, gender-neutral pronoun when 

the gender of the antecedent is unknown or irrelevant, or when referring to individuals who prefer these 

pronouns. This usage is increasingly common and accepted. 

Common Pronoun Errors and Expert Corrections 

A recurring challenge in pronoun usage, frequently assessed in competitive examinations, is ensuring absolute clarity 

and consistency. Errors often stem from ambiguity in what a pronoun refers to, incorrect choice of pronoun form 

(case), or a mismatch in number or gender with the noun it replaces. This highlights that simply identifying a pronoun 

type is insufficient; one must ensure its form and agreement are precise, and that its antecedent is unmistakably 

clear to avoid confusion in communication, a skill highly valued in competitive assessments. 

Error Type Incorrect 

Example 

Correct 

Example 

Rule/ 

Explanation 

    

Pronoun-

Antecedent 

Agreement 

Every boy 

must sign in 

when they 

arrive.  

The 

flowerpot 

remains 

in their 

place. 

Every boy 

must sign in 

when he 

arrives.  

The 

flowerpot 

remains 

in its 

place. 

Pronouns 

must agree 

with their 

antecedents 

in number 

and gender. 

Singular 

pronouns 

match 

singular 

nouns; 

plural 

pronouns 

match 

plural 

nouns.  
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Unclear/ 

Ambiguous 

Pronoun 

Reference 

When 

Sanjay 

talked to his 

father, he 

was rude.  

After 

baking 

the 

cookies 

and 

watering 

the 

flowers, 

Mary put 

them on 

the table.  

When Sanjay 

spoke to his 

father, Sanjay 

was rude.  

After 

baking 

the 

cookies 

and 

watering 

the 

flowers, 

Mary put 

the 

flowers 

on the 

table. 

If a pronoun 

could refer 

to more 

than one 

noun, 

repeat the 

noun or 

rephrase 

the 

sentence 

for clarity.  

  

Incorrect 

Pronoun Case 

Him and I 

are going to 

the party.  

She is not 

as good 

singer as 

him. 32 

None but me 

turned up. 32 

She and I 

are going 

to the 

party.  

She is not as 

good singer 

as he is. 

None 

but I 

turned 

up. 

Subject 

pronouns (I, 

he, she, we, 

they) are for 

subjects; 

object 

pronouns 

(me, him, 

her, us, 

them) are for 

objects. After 

"than" and 

"as" in 

comparisons, 

use the 

subjective 

form if a verb 

is implied. 

Pronouns 

following 

prepositions 

should be in 

the objective 

form.  

Possessive 

Pronoun  

vs. Contraction 

Whose 

ready for the 

exam?  

Their 

going to 

be here 

soon. 

The toaster 

gets really hot 

when it's heats 

bread. 

Who's 

ready for 

the 

exam?  

They're 

going to be 

here soon. 

The 

toaster 

gets 

really 

hot 

when 

its 

heats 

bread.  

Possessive 

pronouns 

(whose, their, 

its) show 

ownership. 

Contractions 

(who's = who 

is, they're = 

they are, it's 

= it is) are 

shortened 

forms.  
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Table: Pronoun Types and Their Usage 

Pronoun Type Function Examples 

Personal Refers to a specific person, place, thing, or 

idea; changes form based on case, number, 

and gender. 

I, me, he, him, she, her, we, us, they, 

them, you, it  

Possessive Denotes ownership or possession. mine, yours, theirs, his, hers, its, ours  

Demonstrative Points to specific things. this, that, these, those, such  

Indefinite Refers to unspecified or general people or 

things. 

anybody, everybody, nobody, someone, 

anything, everything, nothing, 

something  

Reflexive Refers back to the subject of the sentence, 

acting as an object. 

myself, yourself, himself, herself, itself, 

ourselves, yourselves, themselves  

Intensive Emphasizes the subject or another noun. myself, yourself, himself, herself, itself, 

ourselves, yourselves, themselves  

Relative Connects a dependent clause to an 

independent clause, providing additional 

information. 

who, whom, whose, which, that, when, 

where  

Interrogative Introduces a question. who, what, which, whose  

Reciprocal Expresses a mutual relationship or action. each other, one another  

V. Verbs: The Heart of the Sentence 

Verbs are indispensable components of any sentence, acting as the core around which meaning is built. They 

are words or groups of words that describe an action, a state of being, or an event. Verbs carry significant 

meaning, indicating when an action took place and providing crucial information about the subject's activity or 

condition.Detailed Definitions and Classifications of Verbs 

Verbs are categorized based on their function and how they relate to the subject and objects in a sentence: 

➢ Action Verbs: These verbs refer to literal actions that a subject performs (e.g., play, work, love, like, run, jump, 

write, eat). 

➢ Linking Verbs: Unlike action verbs, linking verbs do not express an action but rather connect the subject of the 

sentence to a noun or an adjective that renames or describes the subject. They refer to feelings or states of 

being (e.g., be (am, is, are, was, were), seem, feel, know). 

➢ Helping/Auxiliary Verbs: These verbs assist the main verb in a sentence, helping to express tense, mood, or 

voice. Common helping verbs include forms of to be (am, is, are, was, were), to have (has, have, had), to do (do, 

does, did), and modal verbs (would, could, should, may, might, can, will). 

➢ Transitive vs. Intransitive Verbs: 

✓ Transitive Verbs: These are action verbs that require a direct object to complete their meaning. The object 

receives the action of the verb. For example, in "She closed the door," "closed" is transitive because it 

requires "the door" as its object. 

✓ Intransitive Verbs: These are action verbs that do not require a direct object to complete their meaning; 

they express a complete thought on their own. For instance, in "My dog was whimpering," "whimpering" is 

an intransitive verb. 

Comprehensive Verb Tenses and Aspects 

Verb tenses indicate the time an action took place (past, present, or future) and its duration or completion 

(grammatical aspects). When combined, the three main time divisions and four grammatical aspects create twelve 

unique verb tenses. 
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➢ Simple Tenses: These refer to the basic forms of the past, present, and future tenses, conveying action without 

additional information about duration or completion. 

✓ Simple Past: Describes actions completed in the past (e.g., I helped my neighbor yesterday, I went to the 

store). 

✓ Simple Present: Describes actions happening now, habitual actions, or general facts (e.g., I help my 

neighbor every day, The main ingredient in pizza is leavened dough). 

✓ Simple Future: Describes actions that will happen later (e.g., I will help my neighbor tomorrow, She will be 

president). 

➢ Continuous (Progressive) Tenses: These tenses describe ongoing actions or actions that take a period to 

complete. They are formed using a form of the helping verb "to be" and the main verb's present participle (-ing 

form). 

✓ Past Continuous: Describes an ongoing action in the past, often interrupted by another event (e.g., I was 

helping my neighbor when he brought me iced tea, My dog was whimpering). 

✓ Present Continuous: Describes an action happening now or in the near future (e.g., I am helping my 

neighbor, I am reading The Hitchhiker’s Guide). 

✓ Future Continuous: Describes an ongoing action that will happen over a period in the future (e.g., I will be 

helping my neighbor next month, I will be drinking margaritas). 

➢ Perfect Tenses: These tenses are used for actions that relate to other points in time, whether completed or 

ongoing. They are formed using a form of the helping verb "to have" and the main verb's past participle. 

✓ Past Perfect: Indicates one past action happened before another past action (e.g., I had helped my neighbor 

before I fixed his car, She had arrived at the office before she realized it was Sunday). 

✓ Present Perfect: Describes actions that started in the past and continue into the present, actions completed 

multiple times, recently completed actions, or uncompleted actions expected to finish (e.g., I have helped 

my neighbor too much this week, My niece has grown so much). 

✓ Future Perfect: Describes an action that will be completed by a specified time in the future (e.g., I will have 

helped my neighbor a hundred times by the end of the month, By the time you read this, I will have already 

left). 

➢ Perfect Continuous Tenses: These combine the perfect and continuous aspects, describing ongoing actions 

that happen over a period of time. They are formed using a form of "have," the auxiliary verb "been," and the 

main verb's present participle (-ing). 

✓ Past Perfect Continuous: Describes an ongoing action in the past that was completed before something 

else in the past (e.g., I had been helping my neighbor for a year before he finally thanked me, He had been 

working as a proofreader). 

✓ Present Perfect Continuous: Describes an ongoing action in the present that started in the past, often 

emphasizing its duration (e.g., I have been helping my neighbor since I moved in, We have been waiting for 

over an hour). 

✓ Future Perfect Continuous: Describes an ongoing action in the future that will continue up until a certain 

point (e.g., I will have been helping my neighbor for a year next month, My parents will have been waiting). 

Regular and Irregular Verb Forms and Conjugation 

Verbs can be classified as regular or irregular based on how they form their past tense and past participle: 

➢ Regular Verbs: These follow a predictable pattern, forming their simple past tense and past participle by adding 

"-ed" or "-d" to their base form (e.g., play, played). 

➢ Irregular Verbs: These verbs do not follow the standard pattern and have unique, unpredictable forms for their 

simple past tense and past participle (e.g., sing, sang, sung; go, went, gone; be, am/is/are, was/were, been). 

Mastery of irregular verbs often requires memorization. 
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Common Verb Errors and Expert Corrections 

A significant hurdle in verb usage, particularly in competitive exams, is subject-verb agreement, which extends 

beyond simple singular/plural matching. Challenges arise when elements separate the subject and verb, in inverted 

sentence structures (like questions), with indefinite pronouns, or when dealing with collective nouns or abstract 

ideas. This indicates that successful candidates must not only know basic agreement rules but also possess the 

analytical ability to identify the true subject despite distracting elements, and understand how the semantic 

properties of certain nouns dictate verb form. This requires a deeper contextual analysis rather than just rote 

application of rules. 

Error Type Incorrect 

Example 

Correct 

Example 

Rule/Explanation   

Subject-Verb 

Agreement Errors 

The house on 

this street with 

the canopy of 

shady trees 

are too 

expensive.  

There is 

many 

reasons to 

disagree. 40 

Everyone have to 

take a health class. 

40 

The house 

on this street 

with the 

canopy of 

shady trees 

is too 

expensive. 

There are 

many 

reasons to 

disagree. 

Everyone 

has to take a 

health class. 

The verb must 

agree in 

number with its 

true subject, 

even when 

intervening 

words or 

phrases 

separate them. 

Indefinite 

pronouns like 

everyone are 

singular. Nouns 

ending in -s 

but singular in 

meaning (e.g., 

mathematics, 

news) take 

singular verbs.  

Tense Consistency Writers often 

start a 

sentence in 

one tense but 

ended up in 

another.  

Writers 

often start a 

sentence in 

one tense 

but end up 

in another. 

Maintain 

consistent verb 

tense within a 

sentence or 

passage unless a 

shift in time is 

clearly indicated.  

  

Irregular Verb Forms I thought I had 

drank enough.  

I thought I 

had drunk 

enough.  

Irregular verbs 

have unique past 

tense and past 

participle forms 

that do not follow 

regular patterns. It 

is essential to 

memorize these 

forms to avoid 

common errors.  

  

Transitive/Intransitive 

Verb Confusion 

She closed. 

(Incomplete, 

needs object) 

She closed 

the door.  

Transitive verbs 

require a direct 

object to complete 

their meaning. 

Intransitive verbs 

do not.  
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Verb vs. 

Adverb/Adjective 

Confusion 

She plays 

basketball 

good.  

She plays 

basketball 

well.  

Adverbs modify 

verbs, adjectives, or 

other adverbs. 

Adjectives modify 

nouns or 

pronouns. "Good" 

is an adjective, 

while "well" is an 

adverb.  

  

Table: English Verb Tenses Chart with Examples 

Aspect \ Time Past Present Future 

Simple I helped my neighbor yesterday.  I help my neighbor every 

day.  

I will help my neighbor 

tomorrow.  

Continuous I was helping my neighbor when 

he brought me iced tea.  

I am helping my neighbor 

while he fixes up his house.  

I will be helping my neighbor 

next month when he moves.  

Perfect I had helped my neighbor clean 

his attic before I fixed his car.  

I have helped my neighbor 

too much this week.  

I will have helped my neighbor 

a hundred times by the end of 

the month.  

Perfect 

Continuous 

I had been helping my neighbor 

for a year before he finally 

thanked me.  

I have been helping my 

neighbor since I moved in.  

I will have been helping my 

neighbor for a year next 

month.  

VI. Adjectives: Adding Detail and Description 

Adjectives are descriptive words that modify or describe nouns and pronouns, providing additional information 

about their qualities, characteristics, or attributes. They enhance sentences by specifying "what kind" or "how 

much/many" of something is being referred to.Detailed Definitions and Types of Adjectives 

Adjectives primarily serve to add detail and specificity: 

➢ Descriptive Adjectives: These are the most common type, describing a noun's qualities or characteristics (e.g., 

red, large, cheerful, funny, engaging, well-written). 

➢ Quantitative Adjectives: These indicate the number or amount of a noun (e.g., many, three, few). 

➢ Predicate Adjectives: Unlike adjectives that appear directly before a noun, predicate adjectives follow a linking 

verb (such as to be, to feel, to seem, or to taste) and modify the subject of the sentence. For example, in "That 

cow sure is happy,"happy is a predicate adjective. 

Degrees of Comparison and Formation Rules 

Adjectives have three forms, known as degrees, used for comparison : 

➢ Absolute Adjectives (Positive Degree): These describe a quality without any comparison (e.g., messy, cool, 

rigid, awful). Some adjectives, like unique, perfect, or empty, are considered absolute and do not typically have 

comparative or superlative forms because they express a quality in an extreme or complete sense. 

➢ Comparative Adjectives: These are used to compare two things or entities. 

✓ For most one-syllable adjectives, the comparative form is created by adding the suffix "-er" (or "-r" if the 

adjective ends in "e") (e.g., tall, taller). 

✓ For adjectives with three or more syllables, the word "more" is placed before the adjective (e.g., beautiful, 

more beautiful). 

✓ Some two-syllable adjectives follow either pattern, often adding "-er" if they end in -er, -le, -ow, -ure, or -y 

(e.g., messy, messier), or using "more". 
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➢ Superlative Adjectives: These indicate that something possesses the highest degree of a quality among three 

or more things. 

✓ For most one-syllable adjectives, the superlative form is created by adding the suffix "-est" (or "-st" if the 

adjective ends in "e") (e.g., tall, tallest). 

✓ For adjectives with three or more syllables, the word "most" is placed before the adjective (e.g., beautiful, 

most beautiful). 

✓ Similar to comparatives, some two-syllable adjectives use "-est" (especially those ending in -y, which 

becomes -iest) or "most". Superlative adjectives are almost always preceded by the definite article "the". 

Order of Adjectives in a Series 

When multiple adjectives are used to describe a single noun, they typically follow a specific order in English : 

1. Opinion: (e.g., lovely, beautiful, ugly, interesting) 

2. Size: (e.g., small, large, enormous) 

3. Age: (e.g., old, new, young) 

4. Shape: (e.g., round, square, triangular) 

5. Color: (e.g., brown, red, blue) 

6. Origin: (e.g., British, French, American) 

7. Material: (e.g., wooden, metal, silk) 

8. Purpose: (e.g., coffee table, running shoes) An example illustrating this order is: "She bought a lovely small old 

round brown British wooden coffee table". 

Adjectives in a series can be: 

➢ Coordinate Adjectives: These adjectives equally modify the same noun and can be separated by commas or 

the conjunction "and". A test for coordinate adjectives is to try inserting "and" between them or switching their 

order; if the phrase still sounds natural, they are likely coordinate (e.g., long, cold winter). 

➢ Non-Coordinate Adjectives: These adjectives form a unit of meaning with the noun, where the adjective closer 

to the noun is an integral part of the noun phrase, which is then modified by the first adjective. They are not 

separated by commas (e.g., tattered woolen sweater, where "woolen sweater" is a unit modified by "tattered"). 

Compound Adjectives and Nouns as Adjectives 

➢ Compound Adjectives: These combine two or more words to act as a single descriptor for a noun, often linked 

with hyphens for clarity when placed before the noun (e.g., a well-prepared meal). The hyphen helps clarify that 

the words function together as one modifier. However, when a compound adjective follows the noun, the 

hyphen is typically dropped (e.g., "The meal was well prepared"). 

➢ Nouns as Adjectives: Sometimes, a word typically used as a noun can function as an adjective, depending on 

its placement in the sentence (e.g., "Never try to pet someone’s guide dog without asking permission first," 

where "guide" modifies "dog"). 

Common Adjective Errors and Expert Corrections 

A frequent source of errors in competitive exams involves the subtle distinction between adjectives and adverbs, 

and the precise application of rules for degrees of comparison. Test-takers often struggle with using the correct 

modifier form (adjective versus adverb) based on what it modifies, particularly with linking verbs. Furthermore, 

misapplying comparative or superlative rules, such as using double comparatives or attempting to compare absolute 

qualities, highlights a need for meticulous attention to formation and meaning. This suggests that exams test not 

just identification, but the nuanced functional and morphological accuracy of modifiers. 
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